Opportunities for You and Your Group

Event Coordinator: This person(s) works closely with staff and takes the lead on holding the vision for the team and working to ensure that all the separate pieces of the event are getting managed.

· Holding the vision

· Helping to create goals

· How much do you want to raise?

· How many people do you want in the room?

· What individual and group goals do you want to attain?

· Number of new partners?

· Personal funding and inviting goals

Inviting Team Lead: This person, working with a grassroots staff member, supports and coaches the inviting team to fill the room and ensure a successful event.

Inviting Team: Activists in your groups or other community members who help invite people to your event.

Program Lead: Organizes the program for the night. (Sample program provided)

· Creates a timeline for the event and keeps the event on track

· Makes sure speaker has been given talking points and any info they may need

· Ensures that all RESULTS speakers have practiced and gotten feedback on their speaking

Logistics: Critical to the success of the event this person tracks the guests that are coming, creates and prints any materials that are needed for the event and requests materials from the RESULTS office. They may also be tasked with the responsibility of organizing the event site, food and beverages needed and volunteer coordination.

Follow Up Coordinator: Another very critical partner in the success of your event.
· Copy donor forms and checks after your event

· Send donations to DC

· RESULTS / RESULTS Educational Fund
750 First Street NE
Suite 1040
Washington, DC 20002

· Send out thanks yous

· Invite interested folks to your next meeting or pass those names on to the person who will

